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Guide for Proposing a new CER that is part of an existing AAS degree.
I. Complete the following required documents in their entirety.
a. Substantive Modification Proposal
b. Substantive Modification Curriculum Overview
c. Both documents can be downloaded from ACCS website. Navigate to Resources> Staff Resource Library, then select Under the Career and Technical Education/Perkins or the New Program/New Course buttons to access the forms.

II. After completing all documents, email documents to ACCS
a. Director of CTE: Dr. Abigail Carter (Abigail.carter@accs.edu).
b. Director of Health Programs: Dr. Bryant Cline (Bryant.cline@accs.edu).

III. Enter information and upload documents to the ACHE portal.
a. Access the portal at apr.ache.edu. Please note this is different from the main ACHE website (ache.edu).
b. For a step-by-step guide to using the APR portal, view the webinar at https://data.ache.edu/videos/08-19-2025_New_APR_Demo.mp4
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